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	Summary of Qualifications: 

	*16 years accounting experience
*15 years volunteer experience in 4 philanthropic organizations
*5 years grant writing experience
*Secretary of non-profit British Columbia Accounting Association, 2003 - 2005

	m

	Non-Profit Skills: 

	*Managed finances of province-wide non-profit British Columbia Accounting Association
*Created and submitted a grant for operating expenses on behalf of Cutting Edge lawn-mowing - run by a Church student group
*Supervised volunteers for Habitat for Humanity

	m

	Supervisory Skills: 

	*Managed team of 8 junior accountants, including daily work assignments and annual performance reviews
*Conducted all hiring, promotions, salary adjustments, terminations as needed
*Facilitated team development and conflict resolution when needed

	m

	Computer/Project Management Skills: 

	*Successfully completed implementation of new accounting software system (NASS) two months ahead of schedule
*Consulted with Benefits Group to streamline operations, saving $20,000 annually.

	m

	Education: 

	Masters in Business Administration, Finance, 1995
Simon Fraser University, British Columbia

	m

	Bachelor of Arts, Economics, 1992
University of British Columbia, British Columbia

	m

	Activities/Interests: 

	m

	Soccer, Managing Investments, Gourmet Cooking
Habitat for Humanity, Toastmasters, Amnesty International


